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Redwood Adventist Academy Covid-19 Safety Plan 
 

Redwood Adventist Academy Commitment for Care and Safety 

Redwood Adventist Academy (RAA) has over 90 years educated students for academic excellence working 

closely building relationships and creating a safe and caring family atmosphere in the Sonoma community. Our 

commitment has continued to care for one another defining our community of a spirit of generosity and 

willingness to help.  

Since the beginning of the unprecedented time of the COVID-19 pandemic, our success of finishing strong has 

been overwhelming and that depended greatly on the conscientious actions and support of our community on 

and off campus. RAA is yet again committed to ensuring that our workplace, employees, students and guests 

are prepared for and in compliance with the CDC, Cal/OSHA, local and state Public Health Departments 

regarding COVID-19. Our shared commitment is doing our best to provide the best care, and safety for each 

other in order to beat the spread of COVID-19. 

As we prepare to continue staying open on our campus we do so cautiously. In conjunction with the 

CDPH/Cal/OSHA COVID-19 Guidance for Schools (https://services.aap.org/en/pages/2019-novel-coronavirus-

covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-

schools/). We have incorporated the following protocols to protect the health and safety of the staff, students 

and families of Redwood Adventist Academy. 

We understand and plan to implement precautions to further minimize risk to our school community by: 

 

• Following the current guidelines and restrictions from health authorities. 

• Maintaining Physical Distancing – Individual desks will be used in our classrooms with 3 feet distancing 

• Recommendation for Daily Health Screening – Prior to arriving to school will be recommended at the 

beginning of each day for staff and students. 

• The wearing of Masks by students, staff and visitors are required to be always worn while inside school 

buildings. Wearing of masks outside will be optional unless there to be any new changes/updates to the 

CDC, State and/or the Local County Public Health guidelines (LCPH). 

• Practicing good health hygiene including regularly washing hands for 20 seconds, using hand sanitizer 

appropriately, and observing sneeze and cough etiquette. 

• Monitoring symptoms and staying at home if experiencing fever, and/or cough and shortness of breath 

and leaving campus if symptoms begin during the school day. 

• We also recommend that families avoid large gathering and situations where health and safety 

guidelines are not being followed with off campus. 

• Participating in COVID-19 testing if reporting to campus. 

• Reporting all confirmed COVID-19 cases to school and local authorities within a 24-hour period. 

• Disinfecting guidelines will be required in common areas of the school campus. 

 

General Measures 

• Redwood Adventist Academy (RAA) plans to establish and continue communication with local and 

State authorities to Work with designated health officials at the county level to be RAA’s liaison.  

• All students and staff will conduct a self-screening daily. This will be done at home before arriving to 
school.  

https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/
https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/
https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/


 4 

• Collaborate with Sonoma County Office of Education and attend all webinars and refer to updated 

guidelines when published. 

• Regularly review updated guidance from state agencies, including the California Department of Public 

Health (CDPH) and California Department of Education.  

• Our campus has restricted access, with very few volunteers and/or visitors who will be required to 

follow the same policies as our students and staff.  

• Nonessential visitors will be limited. In order to protect our students, we are requesting that families 

please limit their visits to campus and to make appointments via the office. We enjoy seeing families 

and know that they are an important part of our community, however at this time we have to discourage 

frequent visits in order to protect the health of our students and staff. Staff appointments would be done 

via zoom or on the phone. Please limit student guests to immediate family members and all guests will 

be required to wear a mask while on campus.  

COVID-19 PREVENTION PROGRAM (CPP) 

This CPP is designed to control exposures to the SARS-CoV-2 and the Delta variant that may occur in our 

workplace.  

Authority and Responsibility 

The Principal or Vice-Principals has overall authority and responsibility for implementing the provisions of 

this CPP in our workplace. In addition, all staff are responsible for implementing and maintaining the CPP in 

their assigned work areas and for ensuring staff receive answers to questions about the program in a language 

they understand. 

All staff are responsible for using safe work practices, following all directives, policies and procedures, and 

assisting in maintaining a safe work environment. 

IDENTIFICATION AND EVALUATION OF COVID-19 HAZARDS 

Employee Participation 

Redwood Adventist Academy staff will conduct school specific evaluations using the Appendix A: 

Identification of COVID-19 Hazards form. This ongoing evaluation will include identification of all 

interactions, areas, activities, processes, equipment, and materials that could potentially expose 

employees to COVID-19 hazards. Further, this ongoing evaluation will include identification of all 

places and times when employees may congregate or come in contact with one another. Redwood 

Adventist Academy will conduct periodic inspections using the Appendix B: COVID-19 Inspections 

form as needed to identify unhealthy conditions, work practices, and work procedures related to 

COVID-19 and to ensure compliance with Redwood Adventist policies and procedures. 

Employee Screening 

Staff are required to evaluate their own symptoms prior to reporting to work each day. The LCPH highly 

recommend temperature screening daily. At RAA we will have the option for staff to be screened daily. 

All staff personal information is private and confidential and to avoid evaluation/classification of illness 

by those who are not qualified.  

Redwood Adventist Academy supports the safety and health of all staff and requires their participation 

by asking staff to report COVID-19 symptoms, possible COVID-19 exposures, and possible COVID-19 

hazards at the workplace. 
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CONTROL OF COVID-19 HAZARDS 

Physical Distancing 

Physical distancing will be practiced in accordance with Redwood Adventist Academy’s CDC, and 

Cal/OSHA guidelines. 

Staff are required to be 3 feet apart from other persons. 

Should an event requires working within 3 feet from other staff, they proper use of the PPE is 

required. 

Work procedures and its process will be adjusted when and if required.  

  

HEALTH, SAFETY AND PERSONAL PROTECTIVE EQUIPMENT 

     

Staff will have been informed of the required PPE for specific tasks and will ensure that they are properly 

trained to utilize PPE. OSHA’s standard on PPE shall be followed in addition to the respiratory protection 

program. 

1. Eye Protection 

a. Staff must use appropriate eye or face protection when exposed to eye or face hazards from 

airborne COVID-19 particles, liquid chemicals, acids, or caustic liquids or chemical gases or 

vapors. 

 
2. Illness Prevention 

a. The school will teach and reinforce prevention behaviors including physical distancing, use of 

face coverings, handwashing, cough/sneeze etiquette etc. as important strategies in slowing the 

spread of COVID-19 and other infectious diseases. 

b. While we recognize physical distancing can be a challenge, all individuals on campus are 

expected to maintain a distance of at least three feet from all non-related persons at all times. 

c. Individuals are asked to frequently and thoroughly wash their hands throughout the day and at 

specific times. The school will supply hand sanitizer for all classrooms and offices that do not 

have sinks with soap so that proper hand hygiene can be maintained. 
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3. Face Covering 

a. Face coverings are required to be worn while in our Redwood Adventist Academy buildings by 

all staff, visitors, and students’ grades Kindergarten to Grade 8. The face coverings are required 

to fit snug covering the nose and mouth.  Clean face coverings should be used each day.  

b. Face coverings will be optional while our students, staff are outside.  

c.  Persons exempted from wearing a face covering due to a medical condition, must wear a non-

restrictive alternative, such as a face shield with a drape on the bottom edge, as long as their 

condition permits it. 

d.  In limited situations where a face covering cannot be used for pedagogical or developmental 

reasons, (e.g., communicating or assisting young children or those with special needs) a face 

shield with a drape (per CDPH guidelines) can be used instead of a face covering while in the 

classroom as long as the wearer maintains physical distance from others. Staff must return to 

wearing a face covering outside of the classroom.  

e. Cloth face coverings are preferred. If an individual forgets their face covering. The school will 

provide a disposable face covering for the day. 

f. Face coverings with valves or vents are not permitted. 

g. Face coverings that are gators are not permitted to be worn to school. 

h. Face coverings should be put on before arriving on campus. 

i. Individuals should wash their hands with soap and water or use hand sanitizer before putting on 

or removing the face covering. Face coverings should be handled by loops, ties or bands only. 

j. Individuals with medical issues that prevent the safe use of face coverings may submit a request 

for alternate accommodation with a doctor’s note.  

k. At this time, a face shield alone is not recognized as a safe alternative to a cloth face covering. 

For more information read on the CDPH Guidance for the use of Face Coverings.  

 

 

Promote Healthy Hygiene Practices (Handwashing).     

 

                                  
 

 

 

 

Prior to School beginning we will communicate with students and families 

about all policies. Will include lists of healthy hygiene practices.  

 

 Importance of and how to properly wash hands.  

 Cloth face mask required. Remind students not to touch the mask and to wash their hands 

frequently. Provide information on proper use, removal, and washing of cloth face coverings.  

 Pre-session staff education will take place to remind staff of proper hygiene practices. The 

education will include information on proper use, removal, and washing of cloth face coverings. 

Teachers will learn procedures to maximize social distancing including procedures to turn in 

assignments, enter and leave classrooms, limit time and occupants of restrooms. In addition, 

teachers will be encouraged to use outdoor spaces as much as possible for instruction. All 

teachers will be expected to easily implement distance learning when students are not able to 

attend class.  

https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/faceshield_handout.pdf
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 During the first week of school, a great deal of time will be spent educating students on social 

distancing, healthy hygiene practices and the importance of wearing masks in common areas.  

 Signs will be placed on bathroom doors reminding individuals to limit occupancy and to wash 

hands properly.  

 Teachers will instruct students in proper hand washing practices and monitor that they are being 

followed, as well as supervise younger students' use of hand sanitizer. 

 Hand sanitizer dispensers will be located in each building on campus, using alcohol-based hand 

sanitizers.  

 Students will be encouraged to wash their hands at lunch, and when returning to the classroom 

after lunch. In addition to when they use the restroom, cough, etc. 

 Teachers will instruct students in other healthy hygiene practices; such as avoiding contact with 

one's eyes, nose, and mouth, and covering coughs and sneezes; and monitor that they are being 

followed.  

 We will require the use of masks by all students and staff anytime they are in common areas.  

 We will ensure adequate supplies are in stock to support healthy hygiene behaviors, including 

soap, hand sanitizer, and masks.  

 We will not have a cafeteria so we will not be providing any hot lunches on campus.  

Intensify Cleaning and Disinfection 

• We encourage the use of reusable water bottles only. 

• Staff will be provided gloves for conducting duties such as cleaning, first aid, or food service. 

• Staff will disinfect frequently touched surfaces at least once a day including, door handles, light 

switches, sink handles, tables, student desks, and chairs.  

• Bathrooms are disinfected daily by staff. 

• School vehicles used will be disinfected daily.  

• Any shared objects or equipment will be disinfected between uses. (Computers, workout equipment, 

etc.)  

• RAA will limit use of shared playground equipment in favor of physical activities that require less 

contact with surfaces. 

• We will use approved EPA cleaning products for use against COVID-19 and follow all product 

instructions. Cleaning supplies are stored in a space with restricted access.  

• All the staff will establish a cleaning and disinfecting schedule in order to avoid both under- and over-

use of cleaning products. 

• When cleaning, we plan to air out the space before children arrive, and plan to do thorough cleaning 

with children are not present. 

Limit Sharing  

• Avoid sharing as much as practicable. Each student’s belongings to be separated and individually 

labeled and stored in containers or cubbies. Personal belongings are to be taken home each day to be 

cleaned.  

• Any shared objects or equipment will be disinfected between uses. (Computers, toys, etc.) 

• Each student will have their own Chromebook. 

Ventilation 

In addition to the requirements of the correction of COVID-19 hazards, Redwood Adventist Academy has taken 

and will continue to take the following actions: 

https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/healthywater/hygiene/etiquette/coughing_sneezing.html
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• Redwood Adventist Academy has classrooms that is well ventilated with both built in Air Conditioning 

and Heater capabilities. These units are with great central air filtration.  

• Each classroom and office building has high-efficiency air cleaners. 

• Redwood Adventist Academy has been using portable High Efficiency Particulate Air (HEPA) filtration 

units in each classroom as well as the bathrooms.  

IMPLEMENTING DISTANCING INSIDE AND OUTSIDE THE CLASSROOM  

Arrival and Departure Protocols 

               

• We will teach with open windows and maximize space between students where practicable.  

• Our routine will minimize contact at school between students, staff, families and the community at the 

beginning and end of the school day.  

• Parents are required to always remain in their car, unless help buckling their child in the car seat.  

• The administration will designate routes for entry and exit. 

• To. Minimize the number of people a student will come into contact with while arriving or departing 

school, we will stagger pick up and drop off times and/or locations along the curb. 

Classroom Space.          

• Our elementary students will remain in the same space for the duration of the day, while in class 

homeroom. 

• In elementary school, the teachers will remain with one group of students for the entire day until dismal.  

• In our Grade 5/6 & 7/8 the 2 homeroom teachers will be the only person switching classes to teach their 

assigned classes. 

• We will maximize space between seating and desks, and distance the teacher desks at approximately 3 

feet away from student desks. 

• If we do encounter any space problems the minimum space from one desk to the next will drop down to 

2 feet.  

Non-Classroom Spaces.    
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• RAA will limit nonessential visitors, volunteers and activities involving other groups at the same time.  

• We will limit communal activities where practicable. Alternatively, we can stagger use, properly space 

occupants and disinfect in between uses.  

• We plan to make use of non-classroom space for instruction, including regular use of outdoor space, 

weather permitting. 

• We will take care to minimize congregate movement in school building as much as practicable. For 

example, establish more ways to enter and exit a campus, and staggered passing times when necessary 

or when students cannot stay in one room. 

• Lunch will be eaten in class groups. This will be done either in the classroom, or in a designated area 

outside.  

• Our recess activities will be held in separated areas designated by class, and at staggered times.  

• All Extracurricular activities – each activity will be evaluated and modified in order to meet state and 

local guidelines.  

• Worship services - Chapel services are an integral part of our campus life but, will be modified in order 

to meet state and local guidelines. This may be meeting in smaller groups, outdoor meetings when 

possible.  

Train and Instruction for Staff and Families 

• RAA will train all staff on potential hazards of COVID-19 policies and procedures to protect staff from 

COVID-19 and will utilize CDC guidelines as a baseline for meeting this training requirement. RAA 

staff will be trained to follow the categories when required on exposure assessment, Cal/OSHA 

regulation, and/or CDC guidelines: 

 Enhanced sanitation practices  

 Physical distancing guidelines and their importance  

 Use of Personal Protective Equipment 

 Screening practices  

 COVID-19 specific symptom identification  

 Hygiene (i.e. proper handwashing) 

 Bloodborne Pathogens 

 Avoid close contact with sick persons 

 Cough and sneeze etiquette 

 Avoiding touching eyes, nose and mouth with unwashed hands.  

 Avoiding sharing personal items with coworkers 

 

Communication 

Our goal is to ensure that we have effective two-way communication with our staff at all times, in a form they 

can readily understand. At Redwood we aim to provide the best communication with our parents and staff. The 
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means of communication is through our Student Database, RENWEB. Communication is via emails, text alert, 

newsletters on updates and phone. 

• Redwood also tries to provide educational materials to families and virtually educate families prior to 

school starting.  

• Prior to school starting we will communicate the following to parents regarding documentation. 

• List of healthy hygiene practices.  

• Enhanced sanitation practices  

• Physical distancing guidelines and their importance  

• Use of face coverings (will be required in school buildings). Remind students not to touch the mask 

and to wash their hands frequently. Provide information on proper use, removal, and washing of 

cloth face coverings.  

• Daily screening practices prior to coming to school 

• COVID-19 specific symptom identification  

Check for Signs and Symptoms  

• Redwood Adventist Academy (RAA) will prevent discrimination against students who (or whose 

families) were or are diagnosed with COVID-19/Delta Variant. 

• We actively encourage staff and students who are sick or who have recently had close contact with a 

person with COVID-19 to stay home. 

• We have implemented screening and other procedures for all staff and students entering the facility, by 

doing the following: 

 Conduct visual wellness check of all students and take student’s temperature with a no-touch 

thermometer. 

 Ask all individuals about COVID-19 symptoms with the last 24 hours and whether anyone in 

their home has had COVID-19 symptoms or a positive test. 

 will encourage staff and students who are sick or who have recently had close contact with a 

person with COVID-19 to stay home.  

 Student absences due to illness will be excused. This will encourage sick students to stay at 

home without fear of reprisal. This will be communicated to students and families at the 

beginning of the year.  

 Make available and encourage use of hand-washing areas or hand sanitizer. 

 Document/track incidents of possible exposure and notify local health officials, staff and families 

immediately of any positive case of COVID-19 while maintaining confidentiality, as required 

under FERPA and state law related to privacy of educational records. 

 If a student is exhibiting symptoms of COVID-19, staff should communicate with the 

parent/caregiver and refer to the student’s health history form and/or emergency card to identify 

if the student has a history of allergies. 

 We will monitor staff and students throughout the day for signs of illness; send home students 

and staff with a fever of 100.4 degrees or higher, cough or other COVID-19 symptoms. 

 Our policies will in no way penalize students and families for missing class. 

Protocol when a Staff or Student Become Sick  

• We have created an isolation room in the administrative office to separate anyone who exhibits 

symptoms of COVID-19. 
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• Any students or staff exhibiting symptoms will immediately be required to wear a face covering and be 

required to wait in the isolation room until they can be transported home or to a healthcare facility, as 

soon as possible. 

• We will establish procedures to arrange for safe transport home or to a healthcare facility, as 

appropriate, when an individual is exhibiting COVID-19 symptoms: 

 

 Fever 

 Cough 

 Shortness of breath or difficulty breathing 

 Chills 

 Repeated shaking with chills 

 Muscle pain 

 Headache 

 Sore throat 

 New loss of taste or smell 

 

• We are required to notify local health officials, staff and all families within a 24-hour period of any 

positive case of COVID-19 while maintaining confidentially as required by state and federal laws. 

• The classroom from which the positive case is identified will be required to quarantine for minimum of 

10day to a maximum of 14 days as per our Local Public Health Department. 

• We will close off areas used by any sick person and may not use before cleaning and disinfection. To 

reduce risk of exposure, we plan to wait 24 hours before any cleaning and disinfecting. 

• We will advise sick staff members and students not to return until they have met the CDC criteria to 

discontinue home isolation, including 3 days with no fever, symptoms have improved, and 10 days since 

symptoms first appeared.  

• Redwood Adventist Academy will provide students, virtual learning, independent study and other 

options when required. 

 

Recommendations for vaccinated individuals  

  
Fully vaccinated individuals who are exposed can refrain from quarantine of any kind if asymptomatic, per the 
CDPH Fully Vaccinated People Guidance (https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-

19/COVID-19-Public-Health-Recommendations-for-Fully-Vaccinated-People.aspx) 

 

• Should monitor for symptoms for the 14 days following the exposure. It also is recommended for fully 
vaccinated people to test 3-5 days after exposure, or ASAP if symptoms develop.  

• Staff and/or student who test positive for COVID-19, or have a member of their household test positive 

for COVID-19, will need to remain off-campus until isolation or quarantine time of 10-14 days is 

complete, as directed by the local health authorities. If a student lives in a household with someone who 

has been diagnosed with COVID-19, the student, faculty and staff may be required to procure a negative 

test for COVID-19 before returning to campus. If tested negative they may return to school. 

• Any positive COVID-19 tests in the school community must immediately be reported to RAA so that 

thorough contact tracing can be conducted and individuals who were in close contact with the person 

who has received a positive test can be notified without disclosing personal identifiable information of 

faculty, staff or students. 

• Redwood Adventist Academy will work closely with the Sonoma County Public Health Department to 

determine through contact tracing if the affected childs cohort and additional individulas will need to be 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/COVID-19-Public-Health-Recommendations-for-Fully-Vaccinated-People.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/COVID-19-Public-Health-Recommendations-for-Fully-Vaccinated-People.aspx
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tested. For students who need to quarantine, Redwood Adventist Academy will provide independent 

learning opportunities for the duration of the quarantine. 

• The school with follow Sonoma County protocols for a student diagnosed with COVID-19 to return to 

school. 

• Sick staff or student are not to return to campus until they have met CDC criteria to discontinue home 

isolation. 

• We strongly recommend that all students and staff be immunized each autumn against influenza unless 

contraindicated by personl medicaton conditions. This will help protect the school community, reduce 

demands on health care facilities, decrease illnessess that cannot be readily distingueished from COVID-

19 thereby reducing the likelehood or triggering extensive measures from the school and public health 

authorities. 

 

Recommendations for unvaccinated close contacts  

Close contact is defined as being within six feet or less for more than 15 minutes exposure over 24 hours.  

For Students Only: If both students were wearing masks, the exposed close contact can continue attending for 

in-person instruction IF they:  

• Are asymptomatic  

• Continue to appropriately mask, as required.  

• Undergo at least twice weekly testing during the 10-day quarantine; and  

• Continue to quarantine for all extracurricular activities at school, including sports, and activities within 

the community setting.  

For Unvaccinated Employees: Exposed employees (unvaccinated) must continue to do the 10-14 day 

quarantine (released after 10 days if tested negative on day 8 or later), even if both parties were masked, 

per county guidelines.  

Recommendations for unvaccinated close contacts without masks:  

When an unvaccinated close contact (https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-

19/COVID-19-Quarantine.aspx) was not wearing a mask, or when the infected individual was not wearing a 

mask, the close contact must follow these guidelines:  

1. Quarantine can end after Day 10 from the date of last exposure without testing; (students only)  

2. OR Quarantine can end after Day 7 if a testing is done on/after Day 5 from the date of last exposure and 

tests negative. (Students only)  

3. To discontinue quarantine before 14 days following last known exposure, asymptomatic close contacts 

must:  

1. Continue daily self-monitoring for symptoms through Day 14 from last known exposure; AND  

2. Follow all recommended non-pharmaceutical interventions (e.g., wearing a mask when around 

others, hand washing, avoiding crowds) through Day 14 from last known exposure.  

4. If any symptoms develop during this 14-day period, the exposed person must immediately isolate, 

get tested and contact their healthcare provider with any questions regarding their care.  

 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/COVID-19-Quarantine.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/COVID-19-Quarantine.aspx
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When symptomatic, students and staff should...  

• Follow the strategy for Staying Home when Sick and Getting Tested from the CDC 

(https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-

guidance.html#anchor_1625661984621) 

• Get tested for COVID-19 when symptomatic  

• Staff and students with symptoms of COVID-19 infection should not return for in-  

person instruction until they have met CDPH criteria to return to school for those with symptoms:  

• At least 24 hours have passed since resolution of fever without the use of fever- reducing medications; and  

• Other symptoms have improved; and  

• They have a negative test for SARS-CoV-2, OR a healthcare provider has provided documentation that the 

symptoms are typical of their underlying chronic condition (e.g., allergies or asthma) OR a healthcare provider 

has confirmed an alternative named diagnosis (e.g., Streptococcal pharyngitis, Coxsackie virus), OR at least 10 

days have passed since symptom onset.  

• People who test positive do not need to test negative prior to returning. People who test positive are exempt 

from retesting for the following 90 days, unless they become newly symptomatic.  

Confidentiality/Privacy 

 

All personal identifying information of COVID-19 cases or symptoms will be kept confidential. All 

COVID-19 testing, or related medical services provided by us will be provided in a manner that ensures the 

confidentiality of employees, with the exception of unredacted information on COVID-19 cases that will be 

provided immediately upon request to the local health department, CDPH, Cal/OSHA, the National Institute 

for Occupational Safety and Health (NIOSH), or as otherwise required by law. 

All employees’ medical records will also be kept confidential and not disclosed or reported without the 

employee’s express written consent to any person within or outside the workplace, with the following 

exceptions: (1) Unredacted medical records provided to the local health department, CDPH, Cal/OSHA, 

NIOSH, or as otherwise required by law immediately upon request; and (2) Records that do not contain 

individually identifiable medical information or from which individually identifiable medical information has 

been removed. 

 

Appendix C is reference of information collected from those Staff or Student Tested Positive of COVID-19. 

A document provided by our Local Public Health Department is what will be used to collect the data needed to 

help with Contact Tracing. 

 

Reporting Record Keeping and Access (Contact Tracing and Point of Contact) 

 

Per Sonoma County Public Health guidelines, Redwood Adventist Academy will document incidents of 

possible exposure and notify Public Health officials, faculty, staff and families immediately of any 

exposure to a positive case of COVID-19 at school while maintaining confidentiality, as required under 

state law related to privacy of educational records.  

 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html#anchor_1625661984621
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html#anchor_1625661984621
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Redwood Adventist Academy Principal, Mr. Lazarus and Vice-Principals have been trained on the Line 

Tracing/Contact Tracing Protocol which, was hosted by the Sonoma County Department of Education 

and officers of Sonoma County Public Health Department on October 20, 2020. We will be working 

with the Sonoma Public Health Department, for all contact tracing needs should a staff or student test 

positive. The Principal, or the vice principals can be reached via landline at (707)545-1697 or email 

shaun.lazarus@nccsda.com and/or  admin@weloveredwood.com.  

 

We will follow contact tracing protocol for students and staff who test positive, as well as cleaning and 

disinfecting protocols for exposed spaces. Confirmed cases will result in 10-day exclusion from campus, 

and a 14-day quarantine period and recommended testing for exposed contacts. 

 

This COVID-19 Prevention Program will be available at the workplace to employees, authorized 

employee representatives, and to representatives of Cal/OSHA immediately upon request.  

 

Redwood Adventist Academy will keep a record of and track all COVID-19 cases with the employee’s 

name, contact information, occupation, location where the employee worked, the date of the last day at 

the workplace, and the date of the positive COVID-19 test. 
 

Redwood Adventist Academy will notify Sonoma Public Health Tracing Department within 24 hours 

with the details of the individual who tested positive and follow the contact tracing protocol as per the 

Sonoma Public Health Department officer. We will also notify our school family via an email document 

concerning any positive cases and exposure using the privacy requirements of HIPAA and FERPA as 

outlined in the Communication section of this document and we will proceed with cleaning and 

disinfecting all potential areas prior to anyone in the cohort returning to campus. 
 

Redwood Adventist Academy have documentation to which we inform our families, guardians and staff 

If there is a positive COVID-19 case reported at our school. Privacy and confidentiality requirements of 

HIPPAA and FERPA is a priority.   

 

The following chart lists ‘Possible Scenarios and Procedures’ for Redwood Adventist Academy will follow 

and, in some cases, may take more stringent quarantine actions than outlined below. Note that these procedures 

are subject to change given new county or health department updates. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:shaun.lazarus@nccsda.com
mailto:admin@weloveredwood.com
https://www.cdc.gov/coronavirus/2019-ncov/php/open-america/contact-tracing-resources.html


 15 

The recommended measures that should be taken as per the California Department of Public 

Health; is explained on the following table for a student or a staff who has symptoms, is a contact 

of someone infected or is diagnosed with COVID-19 

 
 Student or Staff Action Communication 

    

1 COVID-19 Symptoms (e.g., fever, 

cough, loss of taste or smell, 

difficulty breathing)  

Symptom Screening: Per CA School 

Sector Specific Guidelines  

• Send home  

• Recommend testing (If positive, see #3, if negative, see #4)  

• School/classroom remain open 

No Action needed 

2 Close contact (†) with a confirmed 

COVID- 19 case 
• Send home  

• Quarantine for 14 days from last exposure  

• Recommend testing (but will not shorten 14- day quarantine) 

School/classroom remain open 

Consider school 

community notification 

of a known contact 

3 Confirmed COVID-19 case infection • Notify the local public health department  

• •  Isolate case and exclude from school for 10 days from 

symptom onset or test date  

• •  Identify contacts (†), quarantine & exclude exposed contacts 

(likely entire cohort (††)) for 14 days after the last date the case 

was present at school while infectious  

• •  Recommend testing of contacts, prioritize symptomatic 

contacts (but will not shorten 14- day quarantine)  

• •  Disinfection and cleaning of classroom and primary spaces 

where case spent significant time  

• •  School remains open 

School community 

notification of a known 

case 

4 Tests negative after symptoms • May return to school 3 days after symptoms resolve  

• •  School/classroom remain open  

Consider school 

community notification if 

prior awareness of testing  
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Redwood Adventist Academy Scenarios: 
 

 Scenario Action Communication 

    

1 A student, faculty or staff member 

either exhibits Covid-19 symptoms, 

answers YES to a health screening 

question, or has a temperature of 

100.4 or above 

Send students or staff home until they can answer NO to all self-check 

questions. If they student, faculty or staff member was symptomatic, they 

must not return until 24 hours has passed since the last fever, defined as 

resolution of fever without the use of fever reducing medications and 

improvement in symptoms (e.g. cough, shortness of breath); and at least 10 

days have passed since symptoms first appeared. 

Cohort OPEN 

No Action needed 

2 A family member or someone in 
close contact with a student or 
staff member test positive for 
Covid-19. Student or staff member 
is currently not symptomatic. 

Send student or staff home until they can answer NO to all self-checker 
questions. Student or staff should be quarantined at home for 14 days 
after the last known close contact with the case. 

Cohort OPEN 

To: Student families 
and Staff Template 
letter: Household 
Member or contact with 
COVID-19 

 
3 A student or staff member has 

exposure to someone with COVID-
19 symptoms or a positive COVID-
19 
test. The student or staff member 
is symptomatic but has delayed 
test results. 

The symptomatic student or staff member must not return until at 
least 24 hours has passed since last fever, defined as resolution of 
fever without the use of fever reducing medications and improvement 
in symptoms (e.g. cough, shortness of breath); and at least 10 days 
have passed since symptoms first appeared. 

Cohort CLOSED for 14 days from last exposure 

o: Student families and 
Staff 

Template letter:                         
Probable COVID-19 in 
Cohort 

4 A student or staff member tests 
positive for COVID-19. 

The symptomatic student or staff member must not return until at 
least 24 hours has passed since last fever, defined as resolution of 
fever without the use of fever reducing medications and improvement 
in symptoms (e.g. cough, shortness of breath); and at least 10 days 
have passed since symptoms first appeared. 

Cohort CLOSED for 14 days from last exposure 

To: Student families 
and Staff 

Template letter:                       
Confirmed COVID-19 in 
Cohort 

    

 

Testing of Students and Staff 

 

• Testing students and staff will work directly with their local physician via their insurance plan and 

primary care provider. 

 

Screening testing is recommended but not required  

• CDPH has a robust State- and Federally funded school testing program and subject matter experts 
available to support school decision making, including free testing resources to support screening 
testing programs (software, test kits, shipping, testing, etc.).  

Resources for schools interested in testing include California’s Testing Task Force k-12 Schools Testing 
Program (https://testing.covid19.ca.gov/school-testing/) and K-12 school-based COVID-19 testing strategies  

(https://testing.covid19.ca.gov/wp-content/uploads/sites/332/2021/07/School-Testing-Considerations.pdf) The 

safe schools for All state technical assistance (TA) (https://caschoolsopening.powerappsportals.us/en-

US/incident-report/) portal; and the CDC K-12 School Guidance (https://www.cdc.gov/coronavirus/2019-

ncov/community/schools-childcare/k-12-guidance.html#anchor_1625661984621) screening testing 

considerations (in Section 1.4 and Appendix 2) that are specific to the school setting. 

 

https://testing.covid19.ca.gov/school-testing/
https://testing.covid19.ca.gov/wp-content/uploads/sites/332/2021/07/School-Testing-Considerations.pdf
https://caschoolsopening.powerappsportals.us/en-US/incident-report/
https://caschoolsopening.powerappsportals.us/en-US/incident-report/
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html#anchor_1625661984621
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html#anchor_1625661984621
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Maintain Healthy Operations  

• All subbing will remain in-house with part-time staff. 

• Tracking and documentation of possible exposure will be done by the staff and principal. The principal 

and vice-principals will be responsible for responding to COVID-19 concerns. Possible exposures will 

be communicated to the principal and/or vice-principals, who will notify local health officials, staff, and 

families in a prompt and responsible manner.  

• RAA will provide complete support to students who are at higher risk for severe illness or who cannot 

safely distance from household contacts at higher risk, by providing options such as independent 

learning. 

Considerations for Partial or Total Closures  

• Principal to check state and local orders and health department notices daily about transmission in the 

area or closures and adjust operations accordingly.  

• When a student, teacher or staff member tests positive for COVID-19 and had exposed others at the 

school, implement the following steps:  

 In consultation with the local public health department, the appropriate school official may decide 

whether school closure is warranted, including the length of time necessary, based on the risk level 

within the specific community as determined by the local public health officer.  

 Given standard guidance for isolation at home for at least 14 days after close contact, the classroom 

or office where the patient was based will typically need to close temporarily as students or staff 

isolate. 

• Additional close contacts at school outside of a classroom should also isolate at home. 

• Additional areas of the school visited by the COVID-19 positive individual may be closed temporarily 

for cleaning and disinfection.  

• Implement communication plans for school closure to include outreach to students, parents, teachers, 

staff and the community. 

• Provide guidance to parents, teachers and staff reminding them of the importance of community 

physical distancing measures while a school is closed, including discouraging students or staff from 

gathering elsewhere.  

• We have developed a plan for continuity of education. Each teacher will be prepared to deliver 

instruction to students not able to attend school at any time.  

• Maintain regular communications with the local public health department. 
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Appendix A: Identification of COVID-19 Hazards 

All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially 

infectious.  Particular attention will be paid to areas where people may congregate or come in contact with one 

another, regardless of whether employees are performing an assigned work task or not. For example:  

meetings, entrances, bathrooms, hallways, aisles, walkways, elevators, break or eating areas, cool-down areas, 

and waiting areas. 

Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter the 

workplace, including coworkers, employees of other entities, members of the public, customers or clients, and 

independent contractors. We will consider how employees and other persons enter, leave, and travel through 

the workplace, in addition to addressing fixed work locations. 

Person conducting the evaluation: [enter name(s)] 

Date: [enter date] 

Name(s) of employee and authorized employee representative that participated: [enter name(s)] 

Interaction, area, activity, 

work task, process, 

equipment and material 

that potentially exposes 

employees to COVID-19 

hazards 

Places and times 

Potential for COVID-19 

exposures and employees 

affected, including members of 

the public and employees of 

other employers 

Existing and/or 

additional COVID-19 

prevention controls, 

including barriers, 

partitions and 

ventilation 
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Appendix B: COVID-19 Inspections 
[This form is only intended to get you started. Review the information available at 

www.dir.ca.gov/dosh/coronavirus/ for additional guidance on what to regularly inspect for, including issues that 

may be more pertinent to your particular type of workplace. You will need to modify form accordingly.] 

Date: [enter date] 

Name of person conducting the inspection: [enter names] 

Work location evaluated: [enter information] 

Exposure Controls Status 
Person Assigned to 

Correct 
Date Corrected 

Engineering 
   

Barriers/partitions    

Ventilation (amount of fresh air and 

filtration maximized) 

   

Additional room air filtration    

[add any additional controls your workplace is 

using] 

   

[add any additional controls your workplace is 

using] 

   

Administrative    

Physical distancing    

Surface cleaning and disinfection 

(frequently enough and adequate 

supplies) 

   

Hand washing facilities (adequate 

numbers and supplies) 

   

Disinfecting and hand sanitizing solutions 

being used according to manufacturer 

instructions 

   

[add any additional controls  

your workplace is using] 

   

[add any additional controls  

your workplace is using] 

   

PPE (not shared, available and being worn)    

Face coverings (cleaned sufficiently often)    

Gloves    

Face shields/goggles    

Respiratory protection    

[add any additional controls  

your workplace is using] 

   

http://www.dir.ca.gov/dosh/coronavirus/
http://www.dir.ca.gov/dosh/coronavirus/


Appendix C: Investigating COVID-19 Cases 
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Appendix D – Campus Picture Layout   
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Appendix E – Site Plan of Redwood Adventist Academy 

 

 


	COVID-19 PREVENTION PROGRAM (CPP)
	Authority and Responsibility
	IDENTIFICATION AND EVALUATION OF COVID-19 HAZARDS
	Employee Participation
	Appendix B: COVID-19 Inspections
	Appendix C: Investigating COVID-19 Cases


